BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC MO Déc 1ap — Tw do — Hanh phiic
THANH PHO HO CHI MINH
$62161 /PHM-HCQT Thanh phé Ho Chi Minh, ngdyop thdngg nam 2026

VIV huéng dan ludng vin ban ndi tiép tir hé thong
chit ky sb noi bo sang hé thdng eOffice

Kinh gui: Cac don vi thude va truc thudéc Truong

Thuc hién Thong bao s6 2110/TB-DHM ngay 28 thang 8 nim 2026 trién khai hé
thdng chit ky s noi bo Trudng Dai hoc M Thanh phd H6 Chi Minh (sau day viét tit 1a
Truong). Truong théng bao vé viéc huéng dan ludng vin ban ndi tiép tir hé thong chir
ky s6 noi bd sang hé théng eOffice, cu thé nhu sau:

1. Péi tuong ap dung:

Chuyén vién, giang vién soan vin ban dua vao eOffice dbi vdi cac vin ban trinh
lanh dao ky ban hanh.

2. Cach thtc thuc hién:

- Budce 1: Chuyén vién, gidng vién soan thao van ban.

- Bude 2: Thyc hién ky s ndi bo (theo Huéng dan nhanh ky sé ndi bo trén hé
théng HCMCOU-eSign dinh kém).

- Budc 3: Pua vao hé théng eOffice trinh 1anh dao ky ban hanh.

3. Thoi gian thuc hién: tir ngay 15/9/2026.

Trong qua trinh thyc hién, can hd trg, dé nghi lién hé

- Phong Hanh chinh — Quan tri: ¢c6 Nguyén Thi Thuy Trang — Chuyén vién
P.HCQT, email: trang.ntt@ou.edu.vn

- Trung tim Quan 1y hé thdng thong tin:

+ Ong Tran Hiru Nhan — Phé Giam déc TT.QLHTTT

Email: nhan.th@ou.edu.vn

+ Ong Nguyén Huynh Hai Vién — Chuyén vién TT.QLHTTT

email: vien.nhh@ou.edu.vn

Tran trong./.

Noi nhin: TL HIEU TRUONG
- Nhu trén; TRUONG PHONG\HANH CHINH - QUAN TRI

- Ban Giam hiéu;
< DAt HOC mo -
o THANH PHO\ )/l M

- Luu: VT, HCQT, TT!


mailto:vien.nhh@ou.edu.vn

		NGUYỄN THỊ THÙY TRANG
	2026-09-09T09:35:47+0700
	Signer's office
	NGUYỄN THỊ THÙY TRANG
	Signing document


		NGUYỄN HOÀNG THỊNH
	2026-09-09T09:45:43+0700
	Signer's office
	NGUYỄN HOÀNG THỊNH
	Signing document


		2026-09-09T10:11:06+0700


		2026-09-09T10:11:06+0700


		2026-09-09T10:11:06+0700


		2026-09-09T10:11:06+0700




